RESEARCH PARTICIPANT INFORMED CONSENT FORM
Title of Assessment: Barangay ICT Needs Assessment
Introduction and Purpose
You are invited to participate in the Barangay ICT Needs Assessment [cite: 1]. This assessment is being conducted to identify the current digital skills, hardware availability, and priority training needs of local barangay officials and staff [cite: 1]. The objective of this initiative is to gather data that will help design a customized IT outreach program tailored to your barangay's needs.
Voluntary Participation
Your participation in this assessment is entirely voluntary. You have the right to decide whether or not to participate, and you may withdraw from the assessment at any time without penalty or loss of benefits to which you are otherwise entitled.
Procedures and Confidentiality
If you agree to participate, you will be asked to complete the Barangay ICT Needs Assessment tool, which covers your profile, current hardware and infrastructure availability, digital skills self-assessment, and training preferences.

All information collected will be kept strictly confidential. Responses will be aggregated, and individual names (if provided) will not be disclosed in any reports or publications resulting from this assessment. Data will be stored securely and used solely for the purpose of designing the proposed IT outreach program.
Risks and Benefits
There are no foreseeable physical or financial risks associated with participating in this assessment beyond those encountered in daily administrative work. While you may not receive direct personal compensation, your participation will directly help in securing relevant digital training resources and capacity-building programs for your barangay.
Contact Information
If you have any questions, concerns, or require further information regarding this assessment, please contact the IT Outreach Program Coordinating Team.
Consent Declaration
By proceeding with the assessment, you indicate that you have read and understood the information provided above, and you voluntarily agree to participate.

	Name of Respondent (Optional): _________________________________
	Date: _____________________

	Signature: _______________________________________________




BARANGAY ICT NEEDS ASSESSMENT TOOL
Target Respondents: Barangay Captain, Councilors, Secretary, Treasurer, SK Chairperson, and Administrative Support Staff within the Municipality of Guipos, ZDS.
Objective: To identify the current digital skills, hardware availability, and priority training needs of local officials to design a customized IT outreach program.
SECTION 1: Profile of Respondent
1. Name (Optional): ____________________________________
2. Barangay / Municipality: _____________________________
3. Position/Role in Barangay:
· [ ] Barangay Captain / Punong Barangay
· [ ] Barangay Councilor / Kagawad
· [ ] Barangay Secretary
· [ ] Barangay Treasurer
· [ ] SK Chairperson / Official
· [ ] Barangay Staff / Clerk / Admin
4. Age: _____
5. Primary Device Used for Barangay Work:
· [ ] Smartphone / Tablet
· [ ] Desktop Computer
· [ ] Laptop
· [ ] None
SECTION 2: Current Hardware & Infrastructure Availability
Please check all that apply regarding your Barangay Hall:
1. Does the Barangay Hall have functional computers for administrative use?
· [ ] Yes (How many working desktops/laptops? ____ )
· [ ] No (We rely on personal devices or manual paper files)
2. What is the current internet connectivity status at the Barangay Hall?
· [ ] Stable Wi-Fi / Fiber Connection
· [ ] Prepaid Wi-Fi / Pocket Wi-Fi
· [ ] Mobile Data only
· [ ] No Internet Access
3. Does the Barangay Hall have access to printing and scanning equipment?
· [ ] Working Printer
· [ ] Working Scanner / Multifunction Printer
· [ ] No functional printer/scanner






SECTION 3: Digital Skills Self-Assessment
Assessing Confidence / Self-Efficacy
3.25 – 4.00 | Strongly Agree 
2.50 – 3.24 | Agree 
1.75 – 2.49 | Disagree
1.00 – 1.74 | Strongly Disagree 
Rate your current skill level for each task on a scale of 1 to 4:
· 1 = Strongly Disagree
· 2 = Disagree
· 3 = Agree
· 4 = Strongly Agree
	Category & Task
	Rating (1-4)

	A. Word Processing (e.g., MS Word, Google Docs)
	

	1. I am confident in my ability to type and format official letters, resolutions, and barangay clearances.
	____

	2. I can proficiently insert tables, logos, and signatures into professional documents.
	____

	3. I know how to properly save documents and convert files into PDF format.
	____

	B. Spreadsheets & Data Management (e.g., MS Excel, Google Sheets)
	

	4. I am confident in my ability to encode resident information, attendance, or inventory lists.
	____

	5. I can proficiently use basic formulas (SUM, AVERAGE, COUNT) for budgeting or reporting.
	____

	6. I know how to sort and filter data to quickly find resident records.
	____

	C. Presentation & Communication (e.g., PowerPoint, Canva)
	

	7. I am confident in my ability to create basic slide presentations for barangay assemblies or reports.
	____

	8. I am confident in my ability to design visual announcements, notices, or advisory posters.
	____

	D. Internet, Email & Cloud Tools
	

	9. I am confident in my ability to send and receive official emails with attachments.
	____

	10. I am confident in my ability to use cloud storage (Google Drive/OneDrive) to back up official files.
	____

	11. I am confident in my ability to conduct virtual meetings (Zoom, Google Meet).
	____

	E. Online Government Services & Digital Safety
	

	12. I am confident in my ability to navigate national e-gov portals and online filing platforms.
	____

	13. I am confident in my ability to identify scams, phishing emails, and fake news.
	____


SECTION 4: Training Priorities & Schedule Preferences
1. Which top 3 topics would be most helpful for your daily barangay tasks? (Check up to 3)
· [ ] Basic Computer Operations & File Organization
· [ ] Document Drafting (Clearances, Resolutions, Reports)
· [ ] Barangay Budgeting & Record-Keeping with Excel
· [ ] Creating Visual Presentation Materials & Posters
· [ ] Email, Cloud File Backup, and Google Workspace
· [ ] Digital Security, Scam Awareness, and Data Privacy
2. What is your preferred format for the training sessions?
· [ ] 1 Full-Day Intensive Workshop
· [ ] 2 Half-Day Sessions (e.g., morning or afternoon)
· [ ] Weekly 2-hour modular sessions over 3-4 weeks
3. What is the best time/day for your team to attend?
· [ ] Weekdays (Morning)
· [ ] Weekdays (Afternoon)
· [ ] Saturdays
4. What challenges do you anticipate during training? (Check all that apply)
· [ ] Lack of available computers for practice
· [ ] Unstable internet connection
· [ ] Conflicting work schedules / Barangay duties
· [ ] Language / Technical terminology barrier
